
Purpose of Standard Level Course 

 Become familiar with the layout of the code book.

 Become familiar with the provisions of the code.

 Receive Continuing Education Credit. (student does not take final class exam)

 Become eligible to take the state exam upon completion of all other experience 

and education requirements in addition to completing the Law and 

Administration course.

Remember:  Community colleges are allowed 15 days to upload grades to your 

profile.
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This Course Is Not

 An End of Course or State Exam Preparation Class

 A summary of the entire NC Code
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Goal

Upon successful completion of the standard course, students will 

understand the structure and requirements of the North Carolina 

Code for that specific trade. 

CEOs holding Probationary and Standard Certificates issued by the 

NC Code Officials Qualification Board (NCCOQB) will be able to 

determine code compliance when evaluating applications for 

permits, conducting plan reviews and/or performing site 

inspections. 
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Additional Educational Resources

Student worksheets and manuals are being updated as supplemental 

educational material for those who desire it.

From OSFM’s main website choose: 

Engineering and Codes ---- Code Education Resources---- Student 

Resources ----

http://www.ncdoi.com/OSFM/Engineering_and_Codes/Defa

ult.aspx?field1=Code_Education_-

_Student_Main&user=Code_Education_Resources



Accumulative Supplement to the 

2012 NC Building Codes

 The NC Amendments are included on each state exam.

 It is the responsibility of each CEO to obtain a copy of the 

amendments for their records and for testing purposes.

 Accumulative NC Amendments are available at the following link:

http://www.ncdoi.com/OSFM/Engineering_and_Codes/Defau

lt.aspx?field1=State_Building_Codes_USER&user=State_Bu

ilding_Codes
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http://www.ncdoi.com/OSFM/Engineering_and_Codes/Default.aspx?field1=State_Building_Codes_USER&user=State_Building_Codes
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From OSFM’s main website choose: 

Engineering and Codes ---- State Building Codes ---- Accumulative Supplement to the 

2012 NC Building Codes

http://www.ncdoi.com/OSFM/Engineering_and_Codes/Default.aspx?field1=St

ate_Building_Codes_USER&user=State_Building_Codes



In the future all applicants will need to open an NCID account to 

access the online learning management system, MOODLE,  

MOODLE offers supplemental learning materials and online 

training  for both standard courses and continuing education. 

Instructions to create an account can be found at the following link:

http://www.ncdoi.com/OSFM/Fire_Rescue_Grants_and_Relief_Fund

s/Documents/NCID_Registration_Help.pdf

In the future NCID accounts will be the means to access your CEO 

account information with the Qualifications Board.

http://www.ncdoi.com/OSFM/Fire_Rescue_Grants_and_Relief_Funds/Documents/NCID_Registration_Help.pdf


Preparing for the 

State Exam

 How to prepare 

 What to expect

8



9

Before the State Exam

 Review the Energy Training for Standard Courses.   This online 

module contains required information for both the exam and code 

enforcement. This information is NOT covered within this course and you are 

responsible for studying the appropriate modules during your own time. 

(This information is included in the state exam)

From OSFM’s main website choose: 

Engineering and Codes ---- Code Education Resources---- Student 

Resources

http://www.ncdoi.com/OSFM/Engineering_and_Codes/Default.aspx?fiel

d1=Code_Education_-Student_Main&user=Code_Education_Resources
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Candidate Information Bulletin

Please review the Candidate Information Bulletin prior to taking any 

state exam.  All current exam information is provided in this 

document.

From OSFM’s main website choose: 

Engineering and Codes ---- Code Enforcement Officials (CEO) 

Certification Tools ---- Register For The State Exam ----

Candidate Information Bulletin for PSI

http://www.ncdoi.com/OSFM/Engineering_and_Codes/Defau

lt.aspx?field1=Code_Education_-

_Student_Main&user=Code_Education_Resources





A content outline is provided

for each exam.  The outline

provides a general overview

of exam topics and percent of 

coverage on the exam.  Please 

bring all materials listed in the 

Bulletin and in your exam       

approval letter.  

Do not remove

any pages of your code 

books.



TABS

Please make sure your tabs 

conform to the criteria listed.  

Each exam proctor will check 

your books prior to being 

allowed in the testing center.    
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Taking the State Exam

 Talk to your proctor if you have questions or issues with the 

terminal or testing facility immediately.

 Use earplugs if needed.  They are available at each testing 

facility.

 Go through the 15 minute tutorial to become familiar with the 

terminal and test navigation.  

 Questions are grouped by code book,  but are in random order 

within each code.  
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Taking the State Exam

 All writing within your code book has to be in pen OR in pencil 

that is highlighted.

 No Keyword Indexes or External Resource Documents are 

allowed.

All material appearing questionable in nature or not easily 

recognized can and will be removed before the test by the 

proctor.



17

Before taking the State Exam

REMEMBER

 Print and insert the

Accumulative Supplement to the 2012 NC Building Code

 Print and insert 

General Statutes Pertaining to the Enforcement of the North 

Carolina State Building Code

http://www.ncdoi.com/OSFM/Engineering_and_Codes/Documents/C

OQB_Documents/Links%20to%20General%20Statutes%20for%20C

EOs.pdf

 Review the Training Module for the 2012 Energy Conservation 

Code for your trade

http://www.ncdoi.com/OSFM/Engineering_and_Codes/Documents/COQB_Documents/Links to General Statutes for CEOs.pdf
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After the Exam

 You will receive your test results.  If you fail, you will receive a 

numeric score.  If you pass, you will not receive a score but a letter 

stating you passed.  

 If you pass (70 or above), your standard certificate will be issued at 

the next quarterly board meeting.

To view NCCOQBD meeting dates from OSFM website:

Engineering and Codes--Code Officials Qualification Board--Meeting 

Information

http://www.ncdoi.com/OSFM/Engineering_and_Codes/Default.aspx?field1=COQB_-

_Meeting_Dates&user=Code_Officials_Qualification_Board&sub=COQB_Meeting

http://www.ncdoi.com/OSFM/Engineering_and_Codes/Default.aspx?field1=COQB_-_Meeting_Dates&user=Code_Officials_Qualification_Board&sub=COQB_Meeting
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After the Exam – Score Less than 70
 If you do not pass, you have the option to review your exam.  There is no 

additional cost to review the exam. 

 Reviews have to be scheduled within 30 days of your exam.  To schedule 

a review, contact PSI by phone.

 The correct answers and code sections are NOT provided at the time of 

the review. (this is to preserve the integrity of the exam.)

 You cannot take in any written material nor leave with any written material.

Look for areas you did not perform well in on the exam for studying purposes for your 

next attempt.
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After the Exam – Score Less than 70

 Exam challenges are sent to DOI for review by code consultants.  

Challenges typically take 2 to 3 weeks for processing.

 There is a 60 day wait period between state exam attempts.

 Each standard level course is good for 2 exam attempts.

After 2nd attempt, standard course must be repeated and the existing 

standard application resubmitted for eligibility  to sit for the state 

exam. DO NOT CREATE A NEW APPLICATION!



Multiple Choice Questions

This exam is 150 questions

You will have 3.5 hours to complete the exam

Tips for taking a multiple choice test:

 Pace yourself. Time management is important.

 Pay attention to key words within each question.

 Pay attention to obvious incorrect answers to eliminate options.

 Get through the exam at least once.

 Do not leave any blanks.
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